
Form 470 
 
 
A competitive bidding process is a formal process to identify and request the products and services you 
need so that potential service providers can review those requests and submit bids for them. To open 
the process, applicants must post a Form 470 to the USAC website. 
 
The entity that will run the competitive bidding process and negotiates with vendors will file the Form 
470 and receive vendor questions and proposals/bids.  Vendor bids are not submitted to USAC or 
through a central portal.   
 
Filing the Form 470 
 
The Form 470 for the upcoming funding year is generally available on the USAC website by July 1 of the 
preceding year.  For example, for FY 2017 (which begins July 1, 2017), the Form 470 became available on 
the USAC website for filing on July 1, 2016.  Applicants that are seeking month-to-month services must 
use the Form 470 for the upcoming funding year and may not file prior to July 1.  However, for 
applicants that have large procurements and intend to sign contracts for those services, Form 470s may 
be filed at any time. 
 
After the Form 470 is certified and posted to the USAC website, USAC will issue a Form 470 Receipt 
Notification Letter (RNL) to an entity's E-rate Productivity Center (EPC) account. Applicants can only edit 
a very limited number of fields in a certified Form 470. Allowable changes include the following: editing 
an application name, main contact person, and/or technical contact person, and adding an RFP 
document (when one or more RFP documents were previously uploaded). 
 
Applicants must wait at least 28 days from the date the FCC Form 470 is posted before closing the 
competitive bidding process. 
 
Services provided under tariff or on a month-to-month basis require a Form 470 to be posted each year. 
However, if a multi-year contract results from the competitive bidding process, it is not necessary to 
post a new FCC Form 470 until a new contract is required. 
 
Requests for Proposal 
 
The entity filing a Form 470 can issue a Request for Proposal (RFP) in addition to the Form 470. In 
general, an RFP is a formal bidding document that describes the project and requested services in 
sufficient detail so that potential bidders understand the scope, location, and any other requirements. 
However, USAC uses "RFP" or "RFP document" generically to refer to any bidding document that 
describes your project and requested services in more detail than in the fields provided on the Form 
470. 
 
Applicants are not required to issue an RFP unless your state or local procurement rules or regulations 
require you to do so. However, if you have issued or intend to issue an RFP or similar document, the RFP 
document or documents must be uploaded to your online FCC Form 470. 
 



Note that there are additional competitive bidding requirements for dark fiber and for self-construction 
of fiber networks, including the use of a RFP. 
 
Exemption from Filing an FCC Form 470 
 
Commercially available business class Internet access services, such as cable modem service or FIOS 
service, are exempt from the Form 470 posting requirement if they cost $3,600 or less annually 
(including any one-time costs such as installation), provide bandwidth speeds of at least 100 Mbps 
downstream and 10 Mbps upstream, and provide basic conduit access to the Internet at those required 
minimum speeds.  This exemption is intended to assist the smallest applicants with making the E-rate 
application process easier.  These requirements are per building and cannot be averaged over several 
buildings. 



E-rate Form 470

1

Purpose of Form 470
• Online form to notify vendors of services and equipment for 

which you are seeking proposals
– All equipment/services for which you will seek funding on 

the Form 471 must have been posted on a Form 470
• Vendors are invited to submit bids/price quotes for 28 days 

from the date of certifying your Form 470
• You are NOT obliged to purchase any service/equipment listed 

on Form 470
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When Must a Form 470 be Used?
– Form 470s must be posted for all MTM services and at the 

beginning of any new contract
– If you signed a multi-year contract in a previous year, after 

posting a Form 470 and waiting 28 days, you are NOT required 
to post a 470 for the “out” years of that contract

– Don’t have to file 470 if using a contract extension, but only if 
that extension was specifically outlined in the contract

• 3 year term, with two, 1-year extensions
• Must have a definitive end to contract
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Additional 470 Details
• Cannot be manufacturer-specific

– Can list preferred manufacturer, but must include the words, “or 
equivalent” and then evaluate all bids

– Can require equivalent bids must be “compatible with district’s 
existing xyz equipment”

• RFPs
– Must be uploaded with Form 470 at time of filing
– Addenda also must be uploaded later
– Not required, except for:
– Minimum state bidding threshold requirements
– All applicants applying for dark fiber or construction of fiber 

procurements
• Vendors cannot provide RFP language or bid lists
• Deadline:  Form 470 must be posted online at least 29 days before the 

Form 471 window close (example: March 18 close = Feb 18 deadline)
– Don’t yet know Form 471 deadline date
– File 470 before December 1 if possible
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How Many Form 470s to file?

• Category 1 and Category 2 can be filed on the 
same 470
– To make life easier, try to list all C1 on the same 

470 and all C2 on the same 470
– This is a local decision, however
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Where to File the Form 470

• Form must be filed in EPC – the E-rate 
Productivity Center

• Before filing the 470, be sure to check the 
Entity List on the Landing Page to be sure all of 
the buildings (schools, libraries, NIFs) are 
listed
– Contact USAC to have missing buildings added to 

EPC
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470 – File Inside Your EPC Portal
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8

Use a well-described 
nickname for easier 
identification.

Note:  These are screenshots 
from FY 2016. Be sure to use 
FY 2017 on your applications. 
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Notice the numbering 
convention for the 470’s.  For 
FY 2017, the form numbers will 
begin 17xxxxx 

This is 
pre-
populated 
from the 
EPC 
Profile.
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You can include both C1 and C2 
requests on the same Form 470.
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You have an RFP or any documents you will be providing to vendors, 
you must upload them with the Form 470.  The system will allow you 

to upload multiple documents and then you can decide which 
requests belong with which RFP documents.
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Choose “Add New Service Request” to 
be given the detailed options.
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These are the choices for Category 1 
requests.
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Often the headings or choices aren’t 
ideal.  Provide data that best matches 
the service you are seeking and then 

more fully describe in the narrative box.
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These are the questions that will be asked if Voice is chosen as the 
Function from the drop down menu

These are the questions that will be asked if Lit Fiber Service is chosen as 
the Function from the drop down menu
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These are the questions that will be asked if C2 Internal Connections is 
chosen as the Function from the drop down menu.

You can select a preferred manufacturer in the drop-down list, but must 
consider all “equivalent” bids received. 
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Use the narrative box to describe your services more fully.  For example, if 
you want pricing for 50 and 100 mb of Internet, list that here. Or for voice 
services, list what you actually need.  Like 20 business lines, plus 2 PRIs.
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You are not required to include a 
separate technical contact.
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Always select YES!  Then use the narrative box to tell vendors what their 
instructions are.  For example, they must have a SPIN, must submit bids 
to X person by X date in X format.  Must provide discounted bill.  Must 
submit 3 references of districts where identical services are provided, etc.  
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Click “refresh” to have the system show the 
PDF of your Form 470.  You may have to 
“refresh” multiple times while the form is 
generated.

-- Download and review the PDF of the form and click “Back” to make corrections.
-- Then click the box that the form is accurate, and click “Continue to Certification” 
if you are a Full Rights User, or “Send for Certification” if you are a Partial Rights 
User.  
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Be sure to scroll to the bottom of the page to certify your application.
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Be sure to click Certify to submit your application!
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