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Purpose of the Form 470

Form 470 Competitive Bidding Form

* Notifies vendors of services and equipment for which you are
seeking proposals
— All equipment/services for which you will seek funding on the Form 471
must have been posted on a Form 470
* Vendors are invited to submit bids/price quotes for 28 days from the
date of certifying your Form 470
— List bid due date in the narrative text box, along with any disqualifying
factors
* Youare NOT obligated to purchase any service/equipment listed on
Form 470

e (Category 1 and Category 2 can be filed on the same 470



When Must a Form 470 be Posted?

Month-to-Month Services

— No contract exists — these are mostly cable modem-type services
— File Form 470 annually unless using CABIO

New Contracts

— File Form 470 before signing any new contract

— If you posted a Form 470 in a previous year, and then signed a multi-
year contract that expires on or after June 30, 2026, you are not
required to file a Form 470 for FY 2025

Bandwidth Upgrades

— If you're upgrading service mid-contract and the upgrades and
associated prices are not included in the original contract



CABIO Internet Bidding Exemption

Commercially Available Bundled Internet Option (CABIO)

Schools and libraries seeking “Commercially-Available Business Class
Internet Services” are not required to file a Form 470

Typically, only Cable-Modem, DSL, or FIOS Internet Service

Commercially Available means that it is publicly available to non-
residential customers (such as enterprises, small businesses, or other
government customers) in the same form and at the same rates that it is
offered to schools or libraries

— Basically, this is an internet service that is available on a vendor’s website
for its business customers

Minimum speeds must be 100 Mbps downstream and 10 Mbps upstream
Cost must be $3,600 or less annually (pre-discount)

— Cost must be per building and cannot be averaged across multiple buildings
— S3,600 includes any installation costs, equipment rental, taxes and fees

The CABIO option is geared (but not limited) to small libraries and small
non-public schools or NIFs using cable modem-type services



Requests for Proposals (RFPs)

USAC considers any bidding document provided to vendors an RFP
RFPs not required, except for:

— When seeking dark fiber or self-provisioned fiber projects

— Wireless Data Plans (rarely eligible except for bookmobiles)

If issuing an RFP, all documents that constitute that RFP must be
uploaded with Form 470 at time of filing
— Cannot only cite to a website bidding advertisement

— Important: Any addenda or other documents given to vendors after
the Form 470 is filed must be uploaded with existing 470

e Must restart the 28-day clock if any changes are made to the
original RFP

Vendors cannot provide RFP language or bid lists
e Be very wary of any vendor that offers this



When to File the Form 470

Deadline: Form 470 must be posted online at least 29 days before the
Form 471 window close

For example:
— If Form 471 deadline is March 25, 2025; therefore...
— February 25, 2025 =470 Deadline

e DO NOT wait this long! Gives you 1 day to evaluate bids, negotiate contracts,
sign contracts, and then file the Form 471 by the 471 deadline

e File 470 before December 1, if possible

e Helpful Form 470 Guides: http://E-Ratepa.org/?page id=754

— Helpful Form 470 and RFP Narrative Guide

— C1 Form 470 Filing Guide

— C2 Form 470 Filing Guide — Public Schools

— C2 Form 470 Filing Guide — Non-Public Schools/Libraries


http://e-ratepa.org/?page_id=754

Categories of Service

Category 1 — Services that go TO the school or library

— Subcategories:
e Data Transmission Services (fiber, coaxial cable, etc.)
* Internet Access

— Maximum discount is 90% =
— No E-Rate funding caps

— Services must be received July 1 —June 30
— All buildings are eligible for Cat 1 funding

See https://www.usac.org/E-Rate/applicantprocess/before-
you-begin/eligible-services-list/ for the complete E-Rate
eligibility list



https://www.usac.org/e-rate/applicantprocess/before-you-begin/eligible-services-list/
https://www.usac.org/e-rate/applicantprocess/before-you-begin/eligible-services-list/

C1: Data Transmission Services

¢/~ Most Common: )

* Leased Lit Fiber
e (Cable Modem/DSL/FIOS
e Bundled Internet Access (with

\_ transport) )

Other Eligible Fiber:

e Leased Dark Fiber * (Someone else owns
it but you're responsible for lighting it)
e Self-Provisioned Fiber (Build/Own Your
Own Network) *
e Special Construction Charges
— Costs for vendor to build out network

e Installation Charges
— One-time charge to “turn on” service

* Additional bidding requirements apply
Not Eligible:

e Voice services

e Duplicative (redundant) services
* Filtering

Also Eligible (less common):

Microwave Service

Broadband over Power Lines

DS-1, DS-2, DS-3

OC-1, OC-3, OC-12, OC-n

ISDN

Satellite Services

Stand-Alone Internet (no transport cost if

own the fiber to your buildings, or a different
vendor provides the circuits)

On-Premise Wireless Data Plans * (typically
used for bookmobiles) where plans are the
most cost-effective option

» Wi-Fi on Buses PN

o

» Off-Premise Hotspots...New for FY2025 WiFi



During the Bidding Period...

After the Form 470 has been posted online, vendors submit
proposals directly to the school

Proposals must be accepted for a minimum of 28 calendar days
— Applicants should specify a bid deadline in the Form 470/RFP
— Can be longer than 28 days

Vendors will contact you if they need additional information

When contacted by a vendor, you must indicate your

willingness to receive a proposal for services listed on Form
470

— Do NOT say you are just going to stay with your current vendor

May conduct pre-bid meeting with vendors



Changes to the FY2025 Form 470

Ability To Upload RFP and RFP Documents After Certification

 Applicants can upload an RFP (request for proposals) after the FCC Form 470 is
submitted and certified in EPC but cannot remove RFP documents attached to
your FCC Form 470.

* |f the new RFP changes the service or entities originally listed (increasing

bandwidth or quantities), you must restart the 28-day waiting period; no need
to refile!

Ability To Cancel FCC Forms 470 and View Canceled Forms
e Records -> FCC Forms 470 by selecting “Canceled” under the Status filter

Bus Wi-Fi service and equipment and Wi-Fi Hotspot Devices/Wireless
Internet Services for Off-Premises Use have been added

10



Before Starting the Form 470

e Before filing the Form 470, be sure to check the Entity List on the
Landing Page to be sure all of your buildings (schools, libraries, NIFs) are
listed

e Contact USAC to have missing buildings added to EPC
e Cannot add entities yourself

11



Where to File the Form 470

[ f—

From the landing page,

click on “FCC Form 470",

. —

~ /
Enter Nickname (user defined) and click on “Save and Continue”

12



Filing the Form 470

News Tasks (4) Records Reports Actions U Appian

FCC Form 470 - Funding Year 2022

School District 10997 - FY2022 Cat 1 & Cat 2 - Form #220000103

Last Saved: 10/18/2021 6:40 PM EDT

—————

Basic Information Service Reguests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

Where applicable, we've completed this section of the form based on information from your applicant entity's profile. If any of the non-editable information is incorrect, or you wish to change the information, please update
your profile first by going to your entity record, and dicking Manage Organization from the Related Actions menu. If you do not have access to Manage Organization, please contact your applicant entity’s account

administrator or create a customer service case to request updates to your applicant entity's profile.

v Application Type and Recipients of Service

Applicant Type: School District Recipient(s) of Public School

Service : L
Number of Eligible Entities: SI Public 5chool District

Recipients of Service

Billed Entity Name Billed Entity Number

School District 10997 10426

‘ SAVE & SHARE ” SAVE & CONTINUE

‘ BACK H DISCARD FORM |

 Once you save the application, the “Task” is indicated on the main
menu bar.

e Verify the information listed about your entity. If necessary, update
your profile.

e C(Click on “Save & Continue” 13




Tasks

If you start an application, and cannot complete it, go to
“Tasks” located on the main menu bar, and click on form

to complete.

Note: It will say “Create” instead of “Continue”.

14



Contact Information

~__ N

Choose option for contact information. If “Yes”, your info will display.

If someone else will be the main contact, choose “No” and provide their
information. Keep in mind they must have a portal account.

Click on “Save & Continue”

15



Choosing Category of Service

Choose the “Category of Service” you are seeking.

On the Form 470, you can list services from both Category
One and Category Two on the same application.

Click on “Save & Continue”

16



Adding An RFP

\\/

If you have an RFP for any of the services that will be included on the Form
470, click on “Yes”. This could be as simple as a spreadsheet with a list of sites
and addresses, or a list of hardware and quantities.

You will then see the “Upload” option to attach the RFP file.
You can add multiple documents, if necessary, for both Category 1 & 2.

Click on “Save & Continue” 17



Simple RFP Examples

Cat 1:

Minimum
School Bandwidth | Address Notes
Requested
ABC High School 1GB 425 Town Pkwy, Anytown, OH Address of the demarc location
43000
ABC K-2 Primary S00MB 235 Cherry St, Anytown, OH Point to Point requested, connecting ABC K-2 Primary School
School 43000 to High School
ABC Intermediate 1GB 345 Arch St, Anytown, OH 43000 Point to P0|r1t requested, connecting ABC Intermediate
School School to High School
ABC Middle School 1GB 841 E Main St, Anytown, OH P(?mt to Point requested, connecting ABC Middle School to
43000 High School

18



Choose RFP

If applicable, select the RFPs that apply to all new Category 1 services.
If you answered “No” previously to RFP’s, this screen would not display.

©

Click on “Save & Continue”

19



Adding Service Request

e Category 1 is displayed first on the page. Click on “Add New Service
Request” to add service/s.

 You'll explain in the narrative what you’re looking for, locations, and
disqualification factors. If you uploaded an RFP with the information,
you may state “See attached RFP for full details”.

20




Adding New Service Request

If you select the wrong option, click on the blue text to go back.

Select the radio button for the service you're requesting. As you select
an option that section will collapse, and you will drill down to identify

the service further.

Here are the options....... 21




Internet Access and Bandwidth

Add New Service Request

© | seck bids for internet access and/or data transmission service.

O

| seek bids for Category One network equipment or maintenance and operations.

DSL, copper, satellite, microwave or wireless).

I seek bids for internet access without data transmission service and will arrange for separate data transmission service if required.
I seek bids to purchase data transmission service only (i.e., that does not include internet access service).

I seek to build my own network.

I =eek bids for mobile service for use on school buses.

| seek bids for wireless Internet services that can be delivered with 3 Wi-Fi hotspot for off-premises use,

© | seck bids for internet access and data transmission services, whether offered by one service provider(s) as 2 bundled package or offered by one or more service provider as independent services.
library bookmobile without a fixed connection).

Service Type

Data Transmission and/or Internet Access

Function *
nternet Access and Data Transmission Service
Quantity * MNumber of entities served? *
3 3
Unit Are you also seeking Installation, Activation and Initial Configuration for this service? *
Each 0 ves
Minimum Capacity * Mo
1 Ghps -  Please select the RFP(s) that apply to this service request.
Cat 1 RFP
Maximum Capacity *
pacity Cat2 RFP
10 Gbps 04

©Q | seek bids for Internst access and data transmission service (provided over any combination of transmissien medium, e.g, fiber-only networks, fiber/nen-fiber hybrid networks, or non-fiber netwaorks such as cable,

I seek bids for data plans or wireless adapters (Air Cards) for mobile devices for commercial wireless service for a schoal or library that does not have an existing broadband internal connection (e.g.. for use ona

e Options for selecting both bandwidth and Internet Access as a bundle. Enter
the number of circuits, entities, and minimum & maximum capacity.

“Maximum” should include for future growth. Indicate if you want installation.

If not sure, just say “Yes”. RFP should be checked if added.

22



Data Plan Options

©

®

Add New Service Request

© | seek bids for internet access and/or data transmission service,
| seek bids for Category One network equipment or maintenance and operations.
0 | seek bids for Internet access and data transmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/nen-fiber hybrid networks, or non-fiber networks such as cable,
DSL, copper, satellite, microwave or wireless).
| seek bids for internat access without data transmission service and will arrange for separate data transmission service if required.
| seek bids to purchase data transmission service only (i.e., that does not include internet access service).
| seek to build my own network.
| seek bids for maobile service for use on school buses,

| seek bids for wireless Internet services that can be delivered with a Wi-Fi hotspot for off-premises use.

| seek bids for internat access and data transmission services, whether offerad by one service provider(s) as a bundled package or offered by one or more service provider as independent services.

© | seek hids for data plans or wireless adapters (Air Cards) for mobile devices for commercial wireless service for a school or library that does not have an existing broadband internal connection (2.g., for use on a
library bookmobile without a fixed connection).

Service Type

Data Transmission and/or Internet Access

Function *

Cellular Data Plan/Air Card Service -

Cellular data plans and air cards for mobile devices are eligible for on-premises use only in instances when the school or library seeking support demonstrates that the individual data plans are the most cost-
effective option for providing internal broadband access for mobile devices at schools and/or libraries (e.g.. for use on a library bookmoabile that cannot use a fixed connection).

Quantity * Number of entities served?*
2 2
Unit .0 seeking Installation, Activation and Initial Configuration for this service?*

Lines

Minimum Capacity *

Please select the RFP(s) that apply to this service request. *
Cat1RFP

1 Ghps -
Maximum Capacity *

5 Ghps -

Choose this option only for data plans for locations where this is the only option for
Internet Access, such as a library’s Bookmobile, indicating capacity. An RFP is required for
this service. DO NOT USE FOR SCHOOL BUS WI-FI or OFF-PREMISE HOTSPOTS !



Internet Access Only Options

Add New Service Request

© | seek bids for internet access and/or data transmission service,
| seek bids for Category One netwerk equipment or maintenance and operations.
I seek bids for Internet access and data transmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/non-fiber hybrid netwerks, or non-fiber networks such as cable,
DSL, copper, satellite, microwave or wireless).
© | seek bids for internet access without data transmission service and will arrange for separate data transmission service if required.
I seek bids to purchase data transmission service only (i.e., that does not include internet access service).
I seek to build my own network.
I seek bids for mobile service for use on school buses.

I seek bids for wireless Internet services that can be delivered with 2 Wi-Fi hotspot for off-premises use.

Service Type
Data Transmission and/or Internet Access

Function *
Standalone Internet Access Service

This is not a commonly selected service option. It does not include data transmission service, which is needed to deliver Internet access to the school or library building.

Minimum Capacity Number of entities served? *

Maximum Capacity Are you also seeking Installation, Activation and Initial Configuration for this service?*
osse < i - Yas
No

Please select the RFP(s) that apply to this service request.
Cat 1 RFP

Options for selecting just Internet Access when priced separately, such as
when end-point circuits between buildings are owned by the district.
Enter the number of entities, and minimum & maximum capacity. Indicate
if you want installation. Same applies, if not sure, just say “Yes”.

24



Bandwidth Only Options

OMC.

© | seek bids for internet access and/or data transmission service.
| seek bids for Category One network equipmeant or maintenance and operations.
| seek bids for Internet access and data transmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/non-fiber hybrid networks, or non-fiber networks such as cable,
DSL, copper, satellite, microwave or wireless),
| seek bids for internet access without data transmission service and will arrange for separate data transmission service if required.
© | seck bids to purchase data transmission service only (i.e., that does not include internet access service).
| seek to build my own network.
| seek bids for mobile service for use on scheol buses.

| seek bids for wireless Internet services that can be delivered with 2 Wi-Fi hotspot for off-premises use.
© | seek data transmission service without internet access service.

| seek to lease capacity, e.g., a specific number of dark fiber strands or capacity over a leased lit network, that will be used for data transmission service,

Service Type

Data Transmission and/or Internet Access

Function *
Standalone Data Transmission Service

This service option does not include Internet access service; if this option is selected, the applicant will have to procure Internet access service separately.

Quantity * Number of entities served? *

Unit Are you also seeking Installation, Activation and Initial Configuration for this service?*
Each Yes

Minimum Capacity No

- Please select the RFP(s) that apply to this service request.

Cat 1 RFP
Maximum Capacity

Options for selecting just bandwidth if Internet is provided or priced
separately. Enter the number of circuits, entities, and minimum &
maximum capacity. “Maximum” should include for future growth.
Indicate if you want installation. Same applies, if not sure, just say “Yes”.



Options if seeking
Dark Fiber, where
provider owns
and maintains th
fiber, but you're
required to light (2)
it. If so, an RFP is
required stating
capacity, and you
must compare
Leased Lit Fiber
cost.

Enter the number
of circuits, entities,
and minimum &
maximum capacity,
and if seeking
installation.

The electronics to
light the fiber will
need to be listed
as a separate item.

Dark Fiber Options

o zeex bids for internet access and/or data ransmiszion servics.
seex bids for Ca:egcr_\- One netwark equipment or maintenance and operations.

zeex bids for Intermet access and dats

D51, copper, satellite, microwave or wireless).

seek bids for internet access without data transmizsion service and will arrange for separate data transmission service if required

o zeex bids 10 purchase ransmizzion service only (e that does not include internet access service)

seexto build My WM NEDWOrK.

zesk bids for mobile zervice for uze on school buzs:

zesk bids for wireless Internet services that can be delivered with 2 Wi-Fi hotzpot for off-premizes uze

0 | seek to lease capacity, e.£.. a specific number of dark fiber strands or capacity over a leased lit network, that will be used for data transmission service

Service Type
Datz Tranzmizzion andlor Internet Accass
Function®

eazed Dark Fiber and L

This service option does not include the modulating equipment needed to light the dark fiber; applicants are responsible for obtaining this modulating equipment separately.

Leased Dark Fiber Leased Lit Fiber

Quantity * Quantity ¥
Unit Unit
Finer Strands E

Minimum Capacity Minimum Capacity ¥

Detailed in RFP
Maximum Capacity

Detailzd in RFP Maximum Capacity

Please select the RFP({s) that apply to this service request. ¥
Cat’] RFP

Additional Details

Number of entities served? ¥

Please select the RFP(s) that apply to this service request.
| v [

Are you also seeking Installation, Activation and Initial Configuration for this service? ¥

es

No

transmission service (provided over any combination of transmission medium, e.g.. fiber-only networks, fiberfnon-fiber hybrid networks, or non-fiber networks such as cab

CANCEL

SAVE & CREATE ANOTHER REQUEST

SAVE REQUEST

26




Self-Provision is
when the applicant
owns the fiber,
lights it, and
maintains it.

If seeking, an RFP is
required with
capacity, and you
must compare it to
other options such
as Leased Lit Fiber,
microwave, etc.

Enter the number
of circuits, entities,
and minimum &
maximum capacity.

The electronics to
light the fiber will
need to be listed as
a separate item.

@

Self Provisioned Network

o zeek bids for internet access andlor data transmiszion service.

zeek bids for Catezo

seex bids for Internet zcc
D5L, copper, satellite, micr

zeek bids for interne

zeek bids 1o purchase datz transmission s2rvic

° Seak 10 DuIld my oWn NEWork.

ne network eguipment ar mainterance and operations.

ransmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/non-fiber hybrid networks, or non-fiber networks such as cable

ce and will arrangs for zeparate data transmizzion service if required

nly (i.e.. that does nat include internet access servics

seek bids for mobile service for uze on schoal buzes

seek bids for wireless Internet services that can be delivered with a Wi-Fi hotspot for off-premises use

Service Type

Diata Transmizszion andior Internet A

Function®

Self-Provisioned Network (Applicant Owned and Operated

Network)

(x-33

i]mviw*

Unit

Minimum Capacity
[Dretailed in RFP
Maximum Capacity

Detailzd in RFP

Please select the RFP{s) that apply to this service request. ®

G Cat 1 RFR
Additional Details

Number of entities served?*

Services Provided Over Third-Party Networks

Quantity *

Unit

Each

Minimum Capacity *

Are you also seeking Installation, Activation and Initial Configuration for this service? *

Yes

Ho

-
Maximum Capacity *
¥
“Please select the RFP(s) that apply te this service request.
B Cat 1 RFR
SAVE & CREATE ANOTHER REQUEST || SAVE REQUEST ‘
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Category 1 Network Equipment Options

O,
O,

If requesting Dark Fiber or Self-Provision, the electronics to light the fiber

can be requested under Category 1. Enter the quantity, number of
entities served, and minimum & maximum capacity. Indicate if you want

installation. Same applies, if not sure, just say “Yes”.

28



Maintenance/Operations Options

‘ Add New Service Request

seek bids for internet access and/or data transmission service.
© | seek bids for Category One network equipment or maintenance and operations.
Wi or lease my own network or network capacity and seek bids for the electronics to make the network functional.

HESIE
@ © | own or lease my own netwaork and seek bids for maintenance and operations of the connections.

Service Type

Data Transmission andfor Internet Access

Function *
Quanti Number of entities served?®*
ty

Unit Are you also seeking Installation, Activation and Initial Configuration for this
Each service?

o . fes
Minimum Capacity

Mo

Maximum Capacity

CAMCEL SAME & CREATE ANOTHER REQUEST (| SAVE REQUEST

If requesting Maintenance and Operations of existing Dark Fiber or Self-
Provision circuits where only M&O will be charged. Enter the quantity,
number of entities served, and minimum & maximum capacity. Indicate if

you want installation. Same applies, if not sure, just say “Yes”.
29



Applying for Wi-Fi on School Buses



Bus Wi-Fi - EQquipment and Service Eligibility

All school bus Wi-Fi equipment, mobile service, and installation will qualify as
Category 1.

Eligible equipment includes modems, routers, antennas, and their installation.
Maintenance and operation services are not eligible.

Schools may enter into service contracts with multiple service providers, but
only applicants with a rural designation can request E-Rate funding for multiple
service providers for the same bus.

When buses are not being used for educational purposes, the Wi-Fi must be
disabled. This includes renting buses for private and for-profit events, as well as
after-hours community usage (parking buses for community Wi-Fi).

Content filtering and user network restrictions are required consistent with the
school’s Acceptable Use Policy for internet usage inside school buildings.

There is no monthly minimum usage requirement as long as the equipment is
installed, and the service is activated. This includes the summer months when
buses are not being used.

When requesting on the Form 470, an RFP is no longer required.

31



Filing the Form 470

e Although not a requirement, it's recommended that you issue a
separate Form 470 for bus Wi-Fi service and include in the
nickname: “School Bus Wi-Fi Service” or “School Bus Wi-Fi
Service and Equipment”.

e Schools should include the number of buses being outfitted for
Wi-Fi,

e Whether you are seeking bids for services only or equipment and
services,

 The geographic location of the buses so providers can determine
if they have service in that area.

32



School Bus Wi-Fi E-Rate Request for Proposal

School Name:

Bids Due:

Bids Must Be Submitted Via E-mail to:

Vendor Questions must be emailed to:

Secking the following equipment and/or services related to school bus Wi-Fi:
EQUIPMENT
Seeking school bus Wi-Fi equipment including, but not limited to, modem or rowter, antenna and related cabling.

Mumber of buses:
Preferred Manufacturer, or equivalent [if any):

Preferred Model Mumbers, or equivalent (if any):

Rural S5choals Only: E-Rate considers our school district as “rural and we need equipment with dual SIM cards

for number of buses.

SERVICE:
Seesking monthly school bus Wi-Fi internet service.

Murmber of buses:
hinimum Internet download speed:

Service Location: Attached iz 3 map showing the gecgraphic area im which the buses will need Wi-Fi service.

Bidders must hawve sufficiently strong signal coverags in this ares.

Additional Details for Bidders (Existing bus wi-fi hardware thot may be relevant to vendar bids, and ary

additional information that would be relevant to vendars):

Mandatory Bid Reguirements for Wendors:
Bidders are reguired to provide all of the following information and documentation to meet the mandatory

minimum bid requirements. Failure to comply with these requirements may result in disqualification of the bid.

The Applicant reserves the right to waive minor bidding defects.

1. Wendor's map of service availability within the District’s boundaries and identification of any dead zones or
areas with limited zervice availability.
2. Completad bid tamplate in Excel (no protected cells) and not in POF:

& Provide all mandstory information requirad in the template.

6. Quantities should be based on the information contained in the RFP.

C. Ifthereis a preferred make and model for equipment listed above, and the Vendor is bidding alternative
equipment, the Vendor must provide the manufacturer's spec sheets for equipment and any other
technical information that the Vendor has savailable to show equivalency to the Applicant’s preferred
eguipment makes and model.

3. Itemize and describe any other mandatory charges that the customer must pay to implemeant the solution,
such as software updates, license fees and/or mandatory maintenance or operation chargas.

4. Provide a sample contract or service order that the Vendor requires customers to sign.

5. Applicant reserves the right to modify quantities and to not purchase the installation from VYendor.

RFP Template

Here is a sample RFP template.

To indicate the bus routes, you
can state the number of buses
that travel throughout “X”
County or provide a map
showing the routes.

For a copy of the template, go to
https://E-Ratepa.org/?p=35259



https://e-ratepa.org/?p=35259

Adding Bus Wi-Fi Request

Add New Service Request

© | seek bids for internet access and/or data transmission service.

seek bids for Category One network equipment or maintenance and operations.

DSL, copper, satellite, microwave or wireless).

seek bids for internet access without data transmission service and will arrange for separate data transmission service if reguired.
seek bids to purchase data transmission service only (i.e, that does not include internat access service).

seek to build my own network.

© | seek bids for mobile service for use on school buses.

zeek bids for wireless Internet services that can be delivered with 3 Wi-Fi hotspot for off-premises use.

seek bids for Internet access and data transmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/non-fiber hybrid networks, or non-fiber networks such as cable,

We now see a selection specifically for “Mobile service for use on
school buses”. This wasn’t an option last year!

Again, this option isn’t displayed for library applicants since it only
applies to schools.

34




Adding Bus Wi-Fi Service Request

seek bids for Internet access and data transmission service (provided over any combination of transmission medium, e.g., fiber-only networks, fiber/non-fiber hybrid networks, or non-fiber networks such as cable,

D5L, copper, satellite, microwave or wireless),

seek bids for internet access without data transmission service and will arrange for separate data transmission service if required.

seek bids to purchase data transmission service only (i.e., that does not include internet access service).

seek to build my own network,
© | seek bids for mobile service for use on school buses.

seek bids for wireless Internet services that can be delivered with 3 Wi-Fi hotspot for off-premises use.

Service Type
Data Transmission and/or Internet Access

Function*

m
el

Maobile Service For Use On Schoo

Quantity *

15

Unit
Each

Minimum Capacity

Maximum Capacity

CANCEL

Number of buses being serviced?*

15

Are you also seeking Installation, Activation and Initial Configuration for this service?
Yes
Mo

Please select the RFP(s) that apply to this service request.

Cat 1 RFP

Cat 2 RFP

SAVE & CREATE ANOTHER REQUEST || SAVE REQUEST

Enter the “Quantity” of service lines you are seeking and then the “Number of

buses being serviced”. Because this is for “service,” the installation option and
“Capacity” are greyed out. You may select “Installation” when asking for the

equipment. Click on “Save Request”.
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Category 1 Bus Wi-Fi Network Equipment

Q0O

If requesting school bus Wi-Fi network equipment, this is requested under Category 1. Enter
the “Quantity” of routers (equipment) you are seeking and then the “Number of buses

being serviced”. Indicate if you want installation. Click on “Save Request”.
36



Applying for Off-Premise Wi-Fi



Off-Premises Wi-Fi Hotspots

OnJuly 18, 2024, the FCC adopted a Report and Order (FCC 24-76) making
Wi-Fi hotspots and mobile wireless Internet services for off-premises
use eligible for E-Rate program support.

If a library patron or student is using an E-Rate-funded hotspot on their
own laptop (not a library or school-owned laptop), the library or school is
not required to filter the Internet.

3-year C1 budget, $90 device /$15 plan caps, 45% annual limit
Taxes are not included in the capped amounts.

But activation and configuration costs are included in the capped amounts.

Wi-Fi hotspots (the device) will be eligible as Category One (C1)
network equipment necessary to make C1 wireless Internet services
functional.
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https://docs.fcc.gov/public/attachments/FCC-24-76A1.pdf

FY 2025: Off-Campus Wi-Fi Hotspots

e 3-Year Budgets
e 3-year, pre-discount combined hotspot/service budget
e Applicants may request up to 45% of their 3-year budget in a single
funding year.
e First hotspot budget cycle is FY 2025 — FY 2027 (and a new budget cycle
will be established beginning in FY 2028)

* Budget Tool: https://E-Ratepa.org/wp-content/uploads/2024/10/Hot-Spot-3-Year-
Budget-Calculation-Worksheet-.xlsx
e Fillin yellow cells to see your 3-year hotspot budget and 45% calculation

SCHOOLS Enter data in yellow cells
A B C D E F G H
Most Pre-Di t
FY 2025 C2 L Rounded up 3-year Hotspot 3-Year ostrre ISI:DLII:I
Scheol FY 2025 E-rate . . You Can Request in
Student MutfinLier C1 Discount (a*b*c) toNearest | multiplier - Pre-Discount Anv Year - 45% of 3
Enrollment P 10 $630  |Budget($630%E)| "
Year Budget
1010 20% 80% 182 190 $630 $119,700 $53,865 Example A
14550/ 20% 40% 1164 1,170 $630 $737,100 $331,695 Example B
v 20% 0 0 $630 $0 $0
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https://e-ratepa.org/wp-content/uploads/2024/10/Hot-Spot-3-Year-Budget-Calculation-Worksheet-.xlsx
https://e-ratepa.org/wp-content/uploads/2024/10/Hot-Spot-3-Year-Budget-Calculation-Worksheet-.xlsx

Off-Premise Hotspots

Add New Service Request

| seek bids for internet access and/or data transmission service,

SEEK DIas 107 CaEegor}f ONe Network equmenf or manmtenance and operations.

| seek bids for Internet access and data transmission service (provided owver any combination of transmission medium, e.g., fiber-only networks, fiber/nen-fiber hybrid networks, or non-fiber networks such as cable,
DsL, copper, satellite, microwave or wireless).

seek bids for internet access without data transmission service and will arrange for separate data transmission service if required.
seek bids to purchase data transmission service only (i.e., that does not include internet access service).
seek to build my own network.

seel bids formobile cenica foryse on schonl Dijses

I
I
I
]
I's

eek bids for wireless Internet services that can be delivered with 2 Wi-Fi hotspot for off-premises use.

Service Type

Data Transmission andfor Internet Access
Function *
Wireless Internet services that can be delivered with a Wi-Fi hotspot for off-premises use -
Quantity * Are you also seeking Installation, Activation and Initial Configuration for this service?
50 Yes
Mo
Unit . .
cach Please select the RFP(s) that apply to this service request.
ac
P Cat 1 RFP
Minimum Capacity Cat 2 REP

Maximum Capacity

VEl
H

ase select this option to create an accompanying Category One Hotspot Devices request for this
[tspot Services request.

If you are requesting the monthly recurring Wi-Fi service, choose the last option for “Wi-Fi
hotspots of off-premise use.” Enter the quantity for which you’re seeking service. Because
this is for “service,” the installation option and “Capacity” are greyed out. If you’re only
requesting monthly service, click “Save Request.” If you also want to request “Hotspot
Devices” (equipment), check the box “Please select this option” and scroll down.
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Off-Premise Hotspots

Checking the box will expand the option to add the devices. Enter the
number of hotspot devices you’re seeking. | suggest you check the box for
“Installation, Activation, and Configuration” should there be any costs
associated with the hotspot device.



Off-Premise Hotspots

If you missed adding hotspot devices at the same time as adding the
service, click on “I seek bids for Cat 1 network equipment....”, you’ll then
see “| seek bids for Wi-Fi hotspots for off-premise use”. Check the box for
“Installation, Activation, and Configuration” should there be any costs

associated with the hotspot device.




Adding New Service Request

e Verify information. If you want to add additional Category 1
services, click on “Add New Service Request”. If done, provide

information in the Narrative text box.
43




Narrative in Text Box for C1 Requests

Use the narrative text box to describe your services more fully
and instructions for bidders

Bus Wi-Fi/Off-Premise Hotspot Example:

We are seeking bids for wireless school bus service, all associated equipment, and installation to make the service functional. See the attached
RFP for all requirements and service areas that must be covered.

We are also seeking a minimum of 50 hotspot devices and service for staff and students that do not have adequate Internet access. OR

We are seeking monthly recurring cellular service for staff and students that do not have adequate Internet access. Service provided must
function with the 50 hotspot devices already owned by the school district.
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Special Construction Charges:
Want to Spread Them Out? - YES

If you selected any “fiber” services that require Special Construction
(build-out) charges, you can request to pay the vendor for the non-
discounted amount (the school or library’s share) over 4 years

Vendors aren’t required to agree
This is a great idea to make fiber build-out more affordable

E-Rate portion will still be paid in the 1st year
— Will not be amortized
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Adding Technical Contact

Choose “Yes” if
you’d like to add a
technical contact.

You can search and
add an EPC user or
manually enter

_— contact details.

Do not add anyone
affiliated with a
service provider!!

Click on “Save &
Continue”
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State or Local Procurement Rules?

Always select YES!
Then use the narrative boxto provide additional requirements/instructionsto vendors
For example:

— All bids must be submitted to X person by X date in X format

— Vendor must provide discounted bills

— Vendor must submit 3 references of district officials where identical services
were provided within last 2 years

— Vendors must attend pre-bid meeting on X date
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Review Form 470

A

\

When you advance to this screen, your Form 470 is generated as a “Task”.
Click on “Tasks” and then the item labeled as “Certify FCC Form 470” with the
nickname you provided.
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Certifying Form 470

FCC Form 470 - Funding Year 2025

School District 400156 - FY2025 XYZ School District - C1 & C2 - Form #250000121

Last Saved: 10/28/2024 2:25 PM EDT

v

Basic Information Service Reqguests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature
Please download and carefully review this FCC Form 470 before certifying.

Download Document Link

USAC_FCC_FORM_470_APPLICATION_250000121_DRAFT I

Bl checking this box, | certify that the information in the PDF document above is correct.

a
BACK SEND FOR CERTIFICATION

This function will send you directly to certification for your FCC
Form 470. Do you wish to proceed?

NO YES

e Click on the document link to view the PDF. If correct, click box to certify. If not, click on
“Back” to make corrections.

* |f you have the authority to certify application, click on “Continue to Certification” and
choose “Yes” in the pop-up. Choose “Send for Certification” if someone else will certify.
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Certify FCC Form 470

School District 400156 - FY2024 Cat 1 & Cat 2 - Form #240000157

Last Saved: 10/8/2023 3:33 PM EDT

o
Basic Information Service Requests Technical Contact Information Procurement Information FCC Form 470 Review Certifications & Signature

Bleaze complete the certifications below.
Applicant Certifications

| certify that the applicant includes schools under the statutory definitions of elementary and =econdary schoals found in the No Child Left Behind Actof 2001, 20 US.C. 58 7801 (18] and (38), that do not operate as for-
profit businesses. and do not have endowments exceeding 350 millien.

Other Certifications

Certifying
Form

| certfy that this FCC Form 470 and any applicable RFP will be available for review by potential bidderz forat)  False statements on this form may result in civil |iabi|it}r and/or
criminal prosecution. To electronically sign and certify this form,

submitted will be carefully considered and the bid selected will be for the most cost-effective service or egui
educational needs and technology gozls.

| certify that | will retain required :I-:uume!'rs far a period of at least 10 years (or whatever retention period i Clid‘( yeg" be|0w_ To afﬁrm that YDU “ ], UnderEtand the

associated funding request. | certify that | will retain all ¢

ools and libraries

lcertfy thar | have reviewsd all apolica

form may be punished by fine or forfeiture, under the Communications Act. 47 U5.C EE 502, 5030 T

. - . | below.
| ackrowledge that FCC rules provide that persons who have been convicted of criminal vielations or held o
subject to suspension and debarment from the program.
| certify that the servi he applicant purchases at discounts provided by 47 U.S will be uzed prims
for money or any ather thing of value, except az permitted by the Commiszion's rulez 2t 47 CFR.ES54.513. 4
pramise of anything of valus, ather than services and equipment sought by means of this form, from the == NO

services.

wounts. | scinowledge tha mey be| - Statements above and (2) represent the entity featured, and have
£ FCC. state, and local procuremermeemssaoiigine rsuireme|  the authority to make the certifications, on this form, click “Yes”

YES

| ackrowledge that support under this support mechanism is conditional upon the schocl(s) and/or library]
training, softwere, internsl connections, maintenance, and electrics| capacity necessary to uze the services purchased ctively. | recognize that some of the aforementionsd resources are not eligiol
certify that | have cons d what financizl rezources should be available to cover these certify that| am auth 0 procure eligiole services for the eligible entitylies). | certify that | am aut
this request on behalf of the eligible entitylies) listed on this form, that | have examined this request, and to the best of my knowledge, information, and belief, all statements of fact contained herein

NOTICE

In accordance with Section 54.503 of the Federa| Communications Commizsion's ("Cemmission’) rules, certain schools and libraries ordering services that are eligible for and seeking universal service dj
Description of Services Requested and Certification Form (FCC Form 470) with the Universal Service Administrator. 47 CF.R. § 54.503. The collection of information stems from the Commission's authoy
of the Communications Act of 1934, 2z amend, 7 U.5.C. B 254 The data in the report will be uzed to ensure that schools and libraries comply with the competitive bidding requirement contained in

Schools and ibraries must file this farm themsebves or az part of a consorzium.

icounts must file this
y under Section 254

An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currenthy valid OMB control number.

The FCC iz autharized under the Communications Act of 1934, as amended, to collect the information requested in this form. We will use the information you provide to determine whether you hav
competitive bidding requirements appl & to requests for univerzal zervice dizcounts. If we believe there may be 2 viclation or 2 potertial violation of any spplicable statute, regulation, rulz or o
provide in this form may be referred to the Federal. state, or locz| sgency responsible for investigating prosecuting. enforcing. or implementing the statute, rule, regulation or order. In certain cazegfthe infarmation you

provide in this form may be disclosed to the Department of Justice or a court or adjudicative body when (8l the FCC: or (b) any employee of the FCC, o ne Unted States Government iz & party off: oroceeding before the
body or has an interest in the proceeding. In addition, infermation provided in or submitted with this form, or in response to subseguent inguiries. may alse be subject to disclosure consistent withfthe Communications Act
of 1534, FCC regulations, the Freedom of Information Act. 5 U.S.C. 5 552 or other applicable law.

omplied with the
r, the information you

If you mwe a past due debt to the federal gavernment, the information you pravide in thiz farm may alzo be dizclozed to the Department of the Treasury Financial Management Service, other Fad
amployer to offzet your salary, IRS tax refund or other payments to collect that del g FCC may also provide the information to these agencies through the matching of computer records whe

ral agencies andfor your
authorized.

If you do not provide the information we request on the form, the FCC or Universal Service Administrator may return your form without action or deny a related request for universal service dizgpunts.

The foregoing Motice is required by the Paperwork Reduction Act of 1595, Pub. L Mo. 104-13, 44 U5.C, B 3507, et

Public reporting burden for this cellection of information is estimated to average 3.5 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
neaded, completing, and reviewing the collection of information. Send comments regarding thiz burden estimate or any other aspect of this collection of information, including suggestions forfeducing the reparting burden
o the Federal Communications Commizzion, Performance Evaluation and Records Management, Wazhington, DC 20554, We also will accept your comments via the email if you send them o
COMPLETED WORKSHEETS TO THESE ADDRESSES.

(5]

e Checkeach
box, and click
on “Certify”,
and then
“Yes” to
complete the

application.
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Viewing/Editing Form 470

\

e To find the Form 470, go to the bottom of the Landing Page, and select the funding year.
Click on the Nickname to see a summary of the application. This will also show you

your “Allowable Contract Date”. Contracts can be awarded on or after this date. >




Viewing/Editing Form 470

Records '~ FCC Forms 470

FY2025 XYZ School District - C1 & C2 - #250000121
Generated Documents News Related Actions

Please note: The following fields pull the mosj£urrent data from the Contact User Profile and Applicant Entity Profile: Recipient(s) of Service, Contact Name, and Contact Phone Number. If you would like to review this FCC

Form 470 with the data that was present upfn certification, please navigate to the Generated Documents related dashbeard on the left-hand side and click the Original Version document link.

vApplication Informatign

Nickname FY2025

School District- C1 & C2 Created Date 10/28/2024 10:45 AM EDT

Application Number 250000921
Funding Year 2023
Status Certified

Allowable Contract 11/25/2024
Date

v Billed Entity Inform

Name School Disf]

Recards

FY2

Summary  Generated Documents  Mews [EEREEE el

- " . - -

FCC Forms 470

025 XYZ School District - C1 & C2 - #250000121

Edit Application Nickname
This function allows you to update the nickname of your FCC Form 470.

Ii}:d an RFP Document
This function allows you to upload and associate an additional RFP to one or more Service Requests even if the RFP document did not exist at the time of certification.

Change Main Contact Person
This function allows you to update the main contact listed on your FCC Form 470,

Edit Technical Contact
This function allows you to update the technical contact information listed on your FCC Form 470.

Cancel this FCC Form 470
This function allows you to cancel your certified FCC Form 470 if it has not yet been cited on an incomplete, certified or committed FCC Form 471.

e Click on “Related Actions” for a list of options for corrections/changes. The
two highlighted in red above are new items.
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Viewing/Ed

iting Form 470

Records  FCC Forms 470

FY2025 XYZ School District - C1 & C2 - #250000121

summary  Generated Documents

* Edit Application Nickname
This function allows you to upd

Add an RFP Document

Upload RFP

Changes to the FCC Form 470, including upleading a new RFP document, may require applicants to restart the 28-day waiting period before selecting a service provider, signing a contract, or submitting and certifying
an FCC Form 471. Ministerial or clerical errors, such as updating contact information, do not require 2 reset of the 28-day waiting period. However, changes that materially affect the competitive bidding process, such

as changing the services or equipment being requested, do require restarting the 28-day waiting period.

If you are requesting bids for additional equipment, services, or recipients of service notincluded on the original FCC Form 470, you may need to file 3 new FCC Form 470.

Please review the USAC.org for additional puidance.

= =1 = o

Change Main Contact Person

This function allows you to upd

Edit Technical Contact

Does this new RFP constitute a substantial change to your FCC Form 4707 * °

0 ves

Mo

This function allows you to upd

Cancel this FCC Form 470
This function allows you to can

N

[fyou select yes, the 28-day waiting period will reset, and the Allowable Contract Date on your FCC Form
470 will be updated accordingly. If the new Allowable Contract Date prevents you from certifying the FCC
Farm 471 before the application window dosas, you must request a waiver from the Commission after
certifying the FCC Form 471,

Uploading a new RFP document with substantial changes and not waiting the minimum 28 days may
result in denial of funding.

Please add an RFP here @*

UPLOAD r‘; L

vAssociate RFP to Service Request(s)

Category 1: Data Transmission and/or Internet Access

Please select the service request(s) that apply to the RFP uploaded above.,

. Number . .
Type Function - uantit Unit
P Entities Q y
Data Transmission and/or Mabile Service For Use On Schoal
15 15 Each
nternet Access Buses

If adding an RFP document, you
will be asked if a substantial
change is being made, such as
adding new service or
quantities. If so, your 28-day
waiting period will restart.
Upload the file, and then select
the service to associate the new
RFP document with.

Min Max Installation and Initial )
. . ) . Associated RFP
Capacity Capacity Configuration?
View RFP
Dacuments
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Evaluating Bids

After the bid due date (which must be at least 29 days after 470 is posted),
applicant must review all qualified bids received for all services or equipment

Must create and retain bid evaluation matrix

Services: Pricle ott eligible services/equipment MUST be the most heavily weighted factor during bid
evaluation

— Brief list of evaluation criteria examples:
e Quality of proposed solution

e Cost of ineligible items
e References

e Experience with the vendor
e Ability to meet installation deadline

Equipment: In PA, public schools must select low-bid among all qualified proposals unless using PEPPM
contract (then can include bid evaluation factors)

Retain all winning and losing bids and all correspondence between applicant and
all vendors (winning and losing)

Helpful Guide: https://E-Ratepa.org/?p=35287
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https://e-ratepa.org/?p=35287

Disqualifying a Bid

 [InordertoDQa bid, the bid disqualification reason must have been stated
in the Form 470 or in the RFP

e DQreasons must be yes/no (either they complied, or they did not)
e Examples:

Vendor must submit a proposal by the deadline stated in the 470/RFP

Vendor must bid on all services requested in the 470/RFP

Vendor must be authorized to do business in PA

Equipment must be compatible with school’s existing XXX equipment
e Besuretothen list the existing equipment in the school or library

Equipment cannot be refurbished or “gray market”

Vendor must be willing to provide discounted bills

Vendor must attend pre-bid walk-through

e When disqualifying a bid, make a note of the exact reason for DQ
reason and show where it was stated in the 470 or RFP
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Received No Bids?

Document via an email or file memo that no bids were
received

Existing Services: can continue to receive services from
existing service provider

New Services/Procurement: Solicit bid from willing vendor
(who is not your brother-in-law or other family member)

— Make sure the price is cost-effective

— Check marketplace options from other vendors in your area
or nearby areas

— Save research and information to justify buying service from
this vendor
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Bid Evaluation Matrix Example

Points VendorA | VendorB | VendorC
Available

Proposal Cost S750 S800 $1000
-- Weighted Points (% to lowest bid) 100% 80% 75%
Price of Eligible 60 60 48 45

Services/Equipment (weighted)

Ability to Meet Installation 20 10 10 20

Timeline

Quality of Proposed Solution 10 10 10 10
References 10 8 8 5

TOTAL POINTS 76 80
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Where to Go for E-Rate Help

USAC's Client Service Center (CSC)

— E-Rate “Help Desk” where applicants & service providers can get
answers to questions

— Call 888-203-8100
— Submit a ‘Customer Service Case’ in EPC

PA E-Rate Coordinator

® E-mail jtschell@comcast.net

® Attend webinars!

® Read listserve messages! https://E-Ratepa.org/?page id=7751
® www.E-Ratepa.org

— Helpful Documents: http://E-Ratepa.org/?page id=754
— Training: http://E-Ratepa.org/?page id=745
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