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Comments can be filed using the FCC’s “Electronic 
Comment Filing System” 

• Go to https://www.fcc.gov/ecfs/filings/standard and click 
on “Submit a Filing”

Access FCC Filing System
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Select the type of filing you want to submit

• There are two options:
– “Standard Filing” responses are written beforehand and may 

be saved as .docx, .doc, .pdf, .xlsx, etc.
– “Express Comment” responses are text-only and are for 

shorter responses (just a paragraph or two)

Select Type of Filing
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After selecting “Standard Filing”, complete all “Required” 
fields which are marked with a red asterisk.

Enter the following “Proceeding” numbers in the “Proceedings” 
field that pertain to this NPRM:
• 26-133 (Ensuring Children’s Safe Use of Screens and E-Rate-Funded Services)
• 13-184 (Modernizing the E-Rate Program for Schools and Libraries)
• 21-93 (Establishing the Emergency Connectivity Fund to Close the Homework Gap)
• 21-455 (Promoting Fair and Open Competitive Bidding in the E-Rate Program)

Standard Filing
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Complete the Required Fields

• Enter “Name(s) of Filer(s)”: 
– Type in your name if you are filing as an individual. Type your 

organization’s name if you are filing on behalf of your organization.
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Complete the Required Fields (cont’d)

• Enter “Primary Contact E-Mail”: 
– Enter the email address of the 

primary contact for the 
organization that is filing

• Note: While this field is optional, 
by providing an email address, you 
will receive a confirmation/receipt 
that the filing was submitted 

• Enter “Type of Filing”: 
– Choose “COMMENT” from the pull-

down 
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Complete the Required Fields (cont’d)

• Enter “Address”: 
– Select which address option you 

want from one of three options:
– Filer
– Law Firm
– Author

• Then provide the following:
– Address 
– City 
– State 
– Zip Code
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Complete the Required Fields (cont’d)

• Upload Your Filing:
– Use the drop box function to upload your filing by dragging and dropping 

the file into the box, or click and upload it

• E-Mail Confirmation:
– Select “YES” if you want an E-Mail confirmation of your submission
– Ensure you provided an email address in the E-Mail field above
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Acknowledgement

• Complete the Acknowledgement and Review:
– Once all of the fields are completed and your filing is 

uploaded, complete the acknowledgement by checking the 
“box” and then click on “Continue to Review Screen”:
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Review and Submit Your Filing

• Proofread the information you previously entered
– Note that all information provided, including names and 

addresses, will be publicly available via the web

• Check the box “I’m not a robot”
• If the information is correct, click “Submit” to file your 

comments

• The next screen will show you a confirmation message. 
– If you indicated you want an email notification, you will receive a 

confirmation to the email address you submitted.
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Filing Express Comments
• Select “Express 

Comment” and 
provide information 
in the required fields 
as with the Standard 
Filing.  Instead of 
uploading a file, you 
will enter your 
comments in the 
“Brief Comments” 
text box.  

• Submit as before
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Searching Public Filings

• You can view the 
electronic docket at any 
time to see your filing/s as 
well as other comments 
submitted by going to:
– https://www.fcc.gov/ecfs

/search/search-filings

• Enter the filing 
Proceeding(s) numbers:
– 26-133
– 13-184
– 21-93
– 21-455
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